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1. Select the Copy mode.
  Place the original(s) upside down

2. Press the Function key under Original and 
    select 1-sided or 2-sided

3. Press the Function key under Copy and select 
    1-sided or 2-sided

4. Press the Function key under Staple and
    select Yes or No

5. Select the number of copies 6. Press the green Start key


